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JlanHoe monoxeHre 00 3IEKTPOHHOM JKypHajle pa3pabdoTaHo Ha OCHOBaHHH
JiefiCTByIOEro  3akoHonarenbcTBa  Poccuiickod  @emepanMud O BEIEHHH
IIOKyMEHTOO0OpOTa W yd4era pe3yNbTaToB 00pa30oBaTeNbHOM MAEATENbHOCTH, B
qaCTHOCTH:

« Pacniopsokenue [IpaButensctBa P®@ ot 17 nexabps 2009 roma Nel993-p «O6
YTBEP)KICHHUH CBOJHOTO IIepedHs IE€PBOOYEPENHBIX TOCYIapCTBEHHBIX H
MYHHIMIIANBHBIX YCIIyTaX, IpeAOoCTaBIsIeMbIX OpraHaMH HCIIOJHUTEIEHON BIacTH
cyopekToB Poccuiickoii Denepallid U OpraHaMH MECTHOTO CaMOYTIPABIICHHS B
S]IEKTPOHHOM BHUJE, a TakXKe YCIYT, NPeICTaBIsSeMBIX B 3JIEKTPOHHOM BHJE
yupexxaeHusiMA  cyonpekToB  Poccuiickoli @ejiepaliid M MyHHLIHIAIbHBIMH
YUpEXKICHIAMUY;

» MenepansHbii 3akoH PO ot 29 mexabpst 2012 Ne273-@3 «O6 obpa3oBaHUH B
Poccuiickoi @enepanun»;

 MenepanpHblii 3akoH PO ot 27 monst 2006 roga Nel52-03 «O mepcoHaNbHbIX
JaHHBIX»;

« @enepanbHelil 3akoH P® or 27 wmons 2006r. Nel49-d3 «O6 mnbopmanuy,
WH()OPMAI[HOHHEIX TEXHOJIOTUAX U O 3alllUTe HHPOPMAIUn;

« MenepansHbli 3akoH oT 21.07.2014 r. Ne 242-®3 «O BHeceHHM M3MEHCHHH B
OT[eNbHBIE 3aKOHOAaTeNbHbIe akTel Poccuiickolt Denepanii B 4aCcTH YyTOYHEHHS
nopsigka  oOpabOTKH  IEPCOHANBHBIX  JAHHBIX B MHQOPMAlMOHHO  —
TeJIeKOMMYHHKAIIMOHHEIX CeTAX» (C H3MEHEHUAMH H JononHeHusamu ot 31.12.2014

T )i

 TTuceMo MunmucrepcTBa oOpasoBanus ¥ Hayku P® ot 20 pexabps 2000 r.
Ne0351/64, sBrmouaromee «MeToauueckie peKOMEHIAMM Io padore C
JOKYMeHTaMH B 0011e00pa30BaTeNIbHBIX YUPEXKICHUAXY,

» ITpuka3 Poccrata ot 27 momns 2009t. Nel50 «OO6 yTBepKI€HUH CTATHCTHIECKOTO

WHCTPYMEHTapus [uid opraHusanud  PocoOpasoBaHHEM  CTATHCTHYECKOTO
HaOIIOIEHUS 38 IEATeBHOCTRIO B 00111e00pa30BaTENbHEIX YUPEKICHUIX Y,

o TTuceMo MunnctepcTBa oOpazoBanus u Hayku P® or 15.02.2012 roma Ne
All147/07 «O MeTOOHUYECKHMX PEKOMEHIAIUAX 110 BHEIPEHHIO CHCTEM BEICHHA
KYPHAJIOB YCIIEBAEMOCTH B 3JIEKTPOHHOM BHIE»

» Ilpuka3 MunnucrepctBa 00pa3oBaHMs M Hayku Poccuiickod PDepepauuu OT
09.01.2014r. No2 «O6 yrBepkaeHuu llopsaka IpUMEHEHHS OpraHU3aIUsIMH,
OCYIIECTBISIONMMA 00pa30BaTeIbHYIO NeATENbHOCTh, JIEKTPOHHOIO O0y9eHNs,
TUCTAHIIMOHHBIX o0pa3oBaTeIbHBIX TEeXHOJIOTUH pH peann3anuu
00pa3oBaTeNbHBIX IPOrPaMM;



1. O01He moJ0KeHHS.

1.1. Hacrosmee Ilomoxenwe ompenenseT MNOHATUSA, Lead, TpeOoBaHu,
OpraHu3aluio ¥ paboTy DIEKTPOHHOIO JKypHala B YUPeKICHUH.

1.2. DIeKTPOHHBIA KypHAT SBISETCS HOPMATHBHO-()MHAHCOBBIM JTOKYMEHTOM,
BEJIEHHE ero 00s3aTebHO VI KaKIOro Mefarora JIONOIHUTEIBHOIO 00pa3oBaHHus
rOCYJIapCTBEHHOTO 00JacTHOrO aBTOHOMHOro yupexaeHus «Hosropoackuii
Kpantopuym» (manee — YupexIeHHE).

1.3. DNEKTPOHHBIM >KypPHAJIOM Ha3bIBA€TCS KOMIUIEKC IPOrPaMMHBIX CPENCTB,
BKJIIOUAIOIHE 0a3y MaHHBIX M CpeicTBa JOCTyNa K HeH, CO3NaHHBIX B
UHGOPMallMOHHOK cucTeMe «{HEBHUK py».

1.4, DeKTPOHHEBIA JXypHAI CIy)KUT UL DELICHMsS 3a/1ad, H3JI0KEHHBIX B I1.2
HacTosmero [looxeHus.

1.5. WudopMarus, XpaHIImasics B CHUCTeMe «OJIEKTPOHHBIM JXypHAl», NOJDKHA
IO IEPKUBATECS B aKTYaJIbHOM COCTOSHHUHU.

1.6. Tlomp3oBarensMu OJIEKTPOHHOIO JKypHajla SABIAIOTCS: aIMHHHCTpaIlHs
VuperkaeHus, IeJJarord J0NOJIHUTEILHOT0 00pa30BaHHusl.

1.7. DIeKTpOHHBIH J>KypHal SBISIETCS YacThi0 HH(MOPMALMOHHOH CHCTEMBI
YupexaeHus.

1.8. HWudopmauus, Haxomsmascs B OJJEKTPOHHOM JKypHaue, COMEPIKUT
NepCOHANbHBIE JaHHble W 00pabaThIBAETCS B COOTBETCTBHMHM C TPeOOBAHHAMH O
3aIl[UTe TePCOHANBHBIX AaHHBIX.

2. 3apaun, pemaemMble JJIeKTPOHHBIM KYPHAJIOM.
DIEeKTPOHHBIN KYPHAI UCIIOJIB3YETCS AU PEIIeHNUs CIIeYIOINX 3a/1ay:

2.1. ABroMaTH3alds ydyeTa ¥ KOHTpPOJ 00pa3oBaTeNpHOIO Ipolecca B
Yupex1eHun.

2.2. XpaHeHue JaHHBIX O IOCEIIAEMOCTH YYalluxCsl.

2.3. BeiBoz uHpOpMaIWH, XpaHsmeics B 0a3e JaHHBIX, Ha OyMaKHBIH HOCHTEIb
1151 ohOpMIIEHHS B BHIE JOKYMEHTa B COOTBETCTBUH C TPEOOBaHUSIMHU POCCHHCKOTO
3aKOHOJIATeNbCTBA o OKOHYaHUH peanu3auu JTOTIOJTHUTEIEHOH
ob1meobpaszoBarebHO# 06uIepa3BuBatoilell mporpaMmel. JKypHall MpOIIHBaeTCH,
3aBEPSIETCS MOIMKCHI0 MEaroroB KaXI0ro KBaHTYyMa, MOMIUCHI0 JUPEKTOpa H
eqaThbio.

2.4, AproMarW3anMsg CO3JaHHs IIEPUOJMYECKMX OTYETOB II€JaroroB M
aIMHHUCTpALUH.

2.5. KoHTpoms  BBIONHEHHS  JIOIOJHHTENBHBIX  00I1€00pa30BaTeIbHBIX
06 I1Iepa3BUBAIOIIKX IPOTrPaMM, YTBEP)KACHHBIX JUPEKTOPOM Y UPEKACHHU.



2.6. CozmaHue YCIOBHH Uil CETEBOIO B3aMMOIEHCTBHA BCEX YYacCTHHKOB
00pa3oBaTeNBFHOr0 Ipoliecca: aAMHUHUCTPAIMHM, IIeJaroros, o0y4aromMXcad U HX
ponuTeneil (3aKOHHBIX IPeICTaBUTENEH).

3. [IpaBuia n nopsigok paboThl ¢ 3J1€KTPOHHBIM KYPHAJIOM.

3.1. AIMUHHCTpATOp YCTaHABJIMBAET MporpamMMHoe obecneueHue, HeoOXOAUMOE
IUTst paboThl DJIEKTPOHHOTO XKy pHaIa.

3.2. Tloap30BaTead MOMYyYalOT PEKBU3UTHI JOCTYNa K JJIEKTPOHHOMY XXypHAally B
CJICIyIOILEM ITOPSIKE:

- Iiemarorda AOOIIOJTHHUTEIIBHOT'O OGp&BOBaHPﬁI, AIMHHHUCTPAI A yqpe}KﬂeHPlﬂ
IMOJIy4YaroT pEKBHU3HUTEI JOCTYIIAa Y aAMHHHUCTpAaTOpPa U MCTOOHUCTA.

3.3. Ilemaroru [OOTOJHHTEIBHOIO 00pa30BaHUS  CBOEBPEMEHHO 3aIllOIHSIOT
DJIeKTPOHHBIH XKypHAJ, CIeIAT 3a aKTyaJIbHOCTBIO JaHHBIX 00 00yyaromuxces 1 UX
POIUTENAX (3aKOHHBIX MPeJICTABUTENAX).

3.4. AgMuHHCTpanus YUpeXxKIeHUs OCYIIEeCTBIISET NEPHOAUYECKHH KOHTPOJL 3a
BeJleHHEM OJIEKTPOHHOTO J>KypHalla: ydeT NpOHJeHHOro Marepuaia, IIPOLIEHT
YUaIXCs, [MOCEIIAIONTNX 3aHATHSA, CBOEBPEMEHHOCTE 3allOJIHEHHS DIEKTPOHHOTO
XypHana.

4. ITpaBa 1 00513aHHOCTH NOJIb30BaTeeH JJIeKTPOHHOI0 KypHaJia.
[Ipaga:

4.1. Bce Ilonp3oBaTend HMEIOT MPaBO Ha CBOEBPEMEHHBIE KOHCYJBTAllMH IIO
BOIIpocaM paboThl ¢ DICKTPOHHBIM XKy PHAIIOM.

4.2. Bce Ilonp30BaTeNd HMMEHOT MpaBO JOCTyla K OIEKTPOHHOMY >KypHAIY
eXXeIHEBHO U KpyITIOCYTOYHO.

4.3. B crmydae HEeBBINIOJIHEHNs gaHHOrO IlonoKeHus afMHHICTPAIlUsS OCTaBIISIeT 32
cobOM NpaBo aIMUHUCTPATHBHOIO U ()HHAHCOBOTO HaKa3aHMs B PaMKax 3aKOHOB
P®.

OO6s3aHHOCTH:
HupexTop obsi3aH:

- YTBEpOUTh paclHcaHHe ydeOHBIX 3aHATHH W Harpy3kKy Iefaroros
JIOTIOJIHUTENBHOr0 00pa30BaHUs 32 HeIeIo 10 Hayajla HOBOH MTepallry.

MeTtoauct 00s3aH:

- KOHCYJIGTHPOBATh II€JaroroB JOMOJHUTENBHOIO 00pa3oBaHMs IO BOIPOCAM
paboThI ¢ JIEKTPOHHBIM XKYPHAJIOM;

- IepelaBaTh TBep/ble KOMHM 3JIEKTPOHHBIX JXYPHAIOB 328 OTYETHBIE IMEPUOMIbI
3aMeCTHTENIO JHPEeKTOopa 1o yuebHol pabore;



- e)KeHeIeJIbHO IIPOBOIUTE aHATHU3 BeleHUs] DNeKTPOHHOT0 JXypHalla i pa3MeIaTh
pe3yJbTaThl Ha JOCKe HH(MOPMAL|K VIS [IE1aroros;

- BECTH CIIMCKH COTPYTHHKOB, O6Y‘I8.IOH.H/TXC§I H IIOANCPXHUBATE KX B aKTyaJIbHOM
COCTOSAHHMH Ha OCHOBAaHHH IIPHUKA30B,

- TPOM3BOIUTH IPOLEAYPY HepeBoia DNEeKTPOHHOTO Ky pHalla Ha HOBYHO UTEPAIHI0
3a HeJIelIo 10 €€ Hayalla,

- B KOHIIE Ka)X[I0¥ HTepald{l BBINONHSITH MPOLENYpPY apXUBALlUH DIEKTPOHHOTO
KypHana.

3aMecTuTeNh AUpPeKTopa o yuebHou pabore o0s13aH:
- OCYIIECTBIIATH TIEPUOTMYECKUIA KOHTPOJIb 3@ BeJIeHUeM DJIeKTPOHHOIO Ky pHaa;

- 10 OKOHYaHWU WTepalil COCTaBIATH OT4YeTHl 10 paboTe IIenaroros
JOTIOTHUTEIHHOTO 00pa30BaHus ¢ DIEKTPOHHBIM JKypPHAJIOM.

- 110 OKOHYaHHWH UTCpallH II0JIydaTh TBEPOABIC KOIIHNH SHGKTPOHHOFO XypHala II0
KBaHTYyMaM OT METOJIHUCTA,

- Tlepe[aBaTh TBEPIble KOMMHU DJICKTPOHHOIO KypHalla JeNOIPOU3BOIAUTEIIO IS
ITaJIbHEHIIIero apXHBUPOBAHHUS.

[Tegaroru QOMOJHUTEIBEHOTO 00pa30BaHUS O0S3aHEL:

- CBOEBPEMEHHO 3aIlOHATh DIEKTPOHHBIHN XYpHAI U CIEAUTH 338 JOCTOBEPHOCTHIO
JaHHBIX 00 oOyuaromuxcs. PerynsapHo, He peke OQHOrO pasza B Mecsl], IPOBEPSThH
H3MEHEeHHE (aKTUYEeCKUX JAaHHBIX U IPH HaJIMYMU TaKUX U3MEHEHUH CTaBUTh B
M3BECTHOCTH METOAMCTA;

- aKKypaTHO ¥ CBOEBPEeMEHHO 3aHOCHTb JaHHBIE O JOIOJTHHTENBHBIX
006111e00pa30BaTENBHEIX MIPOrPaMMax U MX MPOX0XKICHHH,

- 3aMOJHATH ODJIEKTPOHHBIM JXypHall He II03[Hee 3-X IHEH Mocje IPOBEICHHS
3aHATHUSA,

- OTpaxarh B DIEKTPOHHOM JXypHalle B CIy4ae OTCYTCTBHs 00ydaroIerocs Ha
3aHATHH YBAXHUTEIbHYIO WIIA HEYBaXKUTEIIbHYIO IPHYKHY

- YCTpaHATH 3aMeYaHHsi B DJIEKTPOHHOM JXypHaje, OTMEYEHHEIE 3aMECTHTEIICM
nupexTopa 1o yueOHoi paboTe U METOIMCTOM.

5. OT4yeTHBIE MEPHOABI

5.1. KoHTpoib aKTHBHOCTH ITOJIE30BaTeNIed IIpH paboTe ¢ DIEKTPOHHEIM Ky pPHATIOM
TIPOU3BOAMUTCS OJUH pa3 B MECSI] METOIHUCTOM.

5.2. YcTHBIM aHanu3 O 3allOMHEHHH OJEKTPOHHOrO KypHala (opMupyercs
METOJMCTOM II0 OKOHUAHMHM KaXKJOW WTepallid U  JTOBOOWUTCS OO CBEACHHUS
pabOTHHUKOB yUpekIeHUs Ha coOpaHWM IO TOABEJIEHHIO HTOrOB HTEPAIMK I0CTe
OKOHYaHMUSI UTePALIUH.



6. OTBETCTBEHHOCTE:

6.1. Tlemarorud JOMOJHUTENBHOTO 00pa30BaHHUA HeCyT OTBETCTBEHHOCTH 34
CHCTEMHOE | ITePHOINYECKOe 3aII0THEHUE TeM IPOBEAEHHBIX 3aHATHH U OTMETOK O
[IOCENIaeMOCTH yHaIUXCA.

6.2. Bce monb30BaTelld HECYT OTBETCTBEHHOCTE 32 COXPAHHOCTH CBOMX PEKBH3HUTOB
IOCTYyIIA.

6.3. AIMUHHUCTPATOP HECET OTBETCTBEHHOCTh 3a PE3EPBHOE KOIIMPOBAHUE JAHHBIX
U WX BOCCTAHOBJIEHHE B aKTYaJIbHOM COCTOSIHHH.



